3ATBEPJ/DKEHO
T  TMOFroOXERG 1 Posnopsimokenns
| yrokon 3acinawms ENK ConoM’stHCHKOT palioHHOT B MicTi
(Aepkasnsaro apxiay. m. Knesa Kuesi nepxasHol aaminictpauii

[sad 06 400G w_Of-09 | L L7220 N T 7%

INonoxxenus
PO apXiBHUI Biaain
Conom'sstHebkoT palionHol B micti Kuesi ZIep>KaBHOI aaMiHIcTpalil

. Apxisuuit Bignin Conom'sHcekol paiioHHOi B micti Kuesi JlepyKaBHOT
anMiHicTpanii (Jami — BiAAia) yTBOprOETBCS ronoBor CoOTOM’SIHCLKOT palioHHOI B
micti KueBi nepxasHoi aaminicTpamii (mami — anmiHicTpauis), € CTPYKTypHUM
MiIPO3MiJI0M anapary ajaMiHicTpariy.

2. Biagin niassBiTHME Ta NiAKOHTPOSBHHUI  ronoBi aaMiHicTpauii  Ta
MiANOPS/IKOBaHUH KepiBHUKOBI amapary aaMiHicTpauii 3rizHo 3 posnominom
000B’sA3KiB.

3. YucenbHicTe mpauliBHUKIB  Bimaminy Ta [Mosoxxennss mnpo  Bigmin
3aTBEPJUKYIOTHCS MOJIOBOIO aaMiHicTpaLlii.

4. Bignin y cBOil AisNBHOCTI KepyeTbes Koncrurtyuiero Ta 3akonamu Ykpainu,
aktamu  Ilpesunenra  Vkpainu, KaGinety Minictpis YKpainu, iHmWMMUH
HOPMaTUBHUMM aKTamH, pileHHsMu KuiBcbkoi micekoi panm, PO3MOpsAIKEHHIMHU
BUKOHaB49oro oprany KuiBcekoi Mickkoi paau (KuiBcbkoi Michkol JAeprKaBHOT
anminictpanii), CosoM' siHCBbKOI paiioHHOT B MicTi Kuesi ZIep>KaBHOI aaMiHicTpallil,
a Takox [TonoxxeHHsM npo Biamin.

5. OcHOBHMUMM 3aBIaHHAMH BiAminy € 3aGe3neueHHs peanizauii aepykaBHOT
TMOJITHKH y cepi apxiBHOT cripaBH i mioBOACTBA, 3iiCHEHHS YIpaBiliHHS apXiBHOKO
CNpaBoIo i AITOBOACTBOM Ha TepUTOpii COoMOM'SHCHKOroO paiioHy.

6. Binzin BiAnmoBiaHO 10 MOKJIaAeHUX HAa HBOTO 3aBJaHb:

1) opranizoBye Bukonanns KoHctutyuii i 3akoniB YKpaiuu, akTis ITpe3sunenra
Ykpainu, Kabinety MinicTpiB Vkpainu, nakasis minictepers, iHmmx LEHTPaJIbHUX
OpraHiB BMKOHABYOI BJIAJM 3 MUTAaHb, IO HAJEKATh N0 KOMIETEHL] BiAAlMy Ta
3M1HCHIOE KOHTPOJIB 3a iX peaizalli€io;

2) cknapae i 3a moromkeHHsM 3 JlepxkaBHuM apxiBom M. Kuesa momae juis
3aTBEPIDKCHHS B yCTAHOBJICHOMY MOPSIAKY MPOEKTIB AEPKABHUX LITBOBUX MPOrpam,
3aTBEP/DKEHHsS] IUIaHIB PO3BHUTKY apXiBHOI CHpaBu B paioHi, 3a0e3neuye ix
BUKOHAHHS;



2

3) opraHizoBye poGOTy 3 YKOMILIEKTYBaHHS, 30epiraHHs, oO0JiKy Ta

BUKOPHCTAHHS apXiBHUX JOKYMEHTIB:

noxymentis HauionansHoro apxissoro dommy, nepeaHuxX BIAALNTY OpraHamu
MICLI€BOrO  CaMOBpSIAYBaHHS, i ANPHEMCTBAMH, YCTaHOBAMH Ta OpraHi3auisiMu
HE3AIeKHO BiA (OPMH BIACHOCTI, 06’€IHAHHAMU rpOMajisH, IpoMaaCbKUMU
CIUIKaMH, penirifiHiMHU opraHisalisMu, ki TioTh (misnu) Ha TepuTopii paitoHy;

JOKYMEHTIB 0COGOBOT0 MOXOIKEHHS;

APYKOBaHHX, LIIOCTPATHBHHX Ta IHUIMX MaTepiais, 1o BUKOPUCTOBYIOTHCS ISl
JI0BiIKOBO-iH(pOpMaLiiiHOT poGoTH;

0DJIIKOBHX 10KyMEHTIB i 10BiIKOBOTO anapary 10 HyX;

4) NMPOBOAMTHL B YCTAHOBIEHOMY MopsiAKy 00K, OOCTeXEeHHS Ta aHai3
AISBHOCTI apXiBHHX yCTAaHOB, SIKi CTBOPEHI Ha TEPUTOpIi paiioHy, He3alekHO Bij
(opMu BIaCHOCTI Ta MiAMOpPSAKYBaHHS;

5) BHOCcHTH 210 HauioHansHoro apxisHoro Gonmy apxiBHi HOKyMeHTH, IO
MalOTh PaHOHHE 3Ha4YeHHs, BeJle iX 06k, 36epiranns Ta BUKOPHCTaHHS BiJJOMOCTEH,
ILI0 B HUX MICTAThCH;

6) indopmye [lepkaBHuii apxie M. Kuesa PO BUSBJIEHHS NOKYMEHTIB, L0 He
MAalOTh BJIACHHKA a00 BIIACHHK SKMX HEBiOMHIA, a TAKOK PO 31IMCHEHHS POaaKy
AoKyMeHTiB HauionaneHoro apxiHoro doHmy 3 MeToro peanizauii nepeBaxHOro
TpaBa Jep)KaBH Ha iX npua0aHHs;

7) Beme 0OMiK IOpHAMYHMX OCi6 Ta (izuyHmX oci6-mianpuemuis — mkepen
dopmysanns HauionansHoro apxisroro (oHIy Ta IOPHAMYHUX OCi6, y HisBHOCTI
AKX HE YTBOPIOIOThCS HoKymeHTH Hauionanehoro apxisHoro doumy, ski
MepeOyBaOTh y 30Hi KOMILIEKTYBAHHS BiJUIiNy, Ha MiACTaBi 3aTBEPIKEHUX CITHCKIB;

8) mozae Ha 3aTBepKeHHs JlepaBHOMY apxiBy M. KueBa criucku opuaudsnx
oci6 - mkepen GopmysanHs HarionansHoro apXiBHOTO (hOHIy, sIKi mepeGyBaoTh y
30HI KOMILIEKTYBaHHS BiIiNy;

9) nepesipse poGOTy apXiBHMX MigpoO3AiNiB i CiTyX0 JiNOBOACTBA JEPKABHHX
OpraHiB, OpraiB MiCLIeBOro caMOBpsIyBaHHs, MiANPUEMCTB, YCTAHOB Ta OpraHi3awiii
HE3aJIeXKHO BiZl GOPMH BIACHOCTI, 3 METOIO 3MilCHEHHS KOHTPOJIIO 32 JOTPHUMAHHAM
3aKoHONaBCTBA npo Hauionaneuuii apxisuuit Gonn Ta apxisi YCTaHOBH LIAXOM
[IPOBENICHHS TIAHOBKX Ta M03aIIAHOBUX MEPEBIPOK, HA/IA€ 3a3HAYEHUM MiAPO3/inam
I cmyx0aM MeTONMYHY JOMOMOry B oprasisauii nminoBoxcTBa Ta 36epiraHHi
JOKYMEHTIB;

10) cTBOprOE i BHOCKOHAMOE  HOBiMKOBMIA amapat 10 JOKYMEHTIB
Hauionansnoro apxisHoro ¢pouy;
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11) Gepe ydacTh y CK/JIaJaHHI Ta NOTOKEHHI 3BEJEHOI HOMEHKJIATYpPH CrpaB
ajMiHicTpawii, CIIiIBHO 3 BiIUIiNoM opraHisawii Ai10BOJCTBA MepeBipse BiANOBIAHICTD
¢ opMyBaHHs JOKYMEHTIB Yy CIIPaBH 3TiJHO 3 3aTBEP/UKEHOI0 HOMEHKIIATYPOIO CIIpas;

12) BUBYaE, y3arajbHIOE | MOLIKPIOE JOCBiA poOOTH apXiBHUX yCTaHOB;

13) Hagae aAMIHICTpaTUBHI MOCHYr'M 3 MWTaHb, BU3HAYEHMX YMHHHUM
3aKOHOJABCTBOM TA IHIIMM MLIAXOM 3aI0BOJIBHSE 3aMUTH (Qi3UUHMX 1 IOPUAMYHUX
oci6, 3abesmedye y pasi BUABJIEHHS B apXiBHMX JOKYMEHTaX HEIOCTOBIPHHMX
BimoMocTeii mpo ocoly Ha BuMOry (i3WYHMX OCi6 J0TyYeHHs [0 apXiBHHX
JIOKyMEHTiB  [THCHbMOBOTO  OOIDYHTOBAHOIO  CIPOCTYBaHHS YM  JOJATKOBHX
BisloMocTeii po oco0y;

14) po3risae B yCTAHOBIEHOMY TOPSIAKY Y MeXaX CBO€i KOMMETEHLT 3am1TH i
3BepHEHHs] HAPOAHMX JEIyTAaTiB, JEMyTaTiB BiAMOBIAHUX MICLEBHUX pajl, 3BEPHEHHS
rpOMaIsH, MiANPUEMCTB, YCTAHOB i OpraHi3alliii He3anexHO Bifl pOpM BIACHOCTI;

15) roTye MpoeKTH pO3NOPSKEHb Ta HAaKa3iB aAMiHiCTpauil 3 MHUTaHb, LIO
HaJIeXaTh 0 KOMNETeHLIl BiILIY;

16) 3abe3nmeuye mocTym m0 IMyOmniuHOl iH(OpMAaLii, PO3NOPSAIHUKOM SKOI €
BIIUILT;
17) 3abe3neuye 3axuCT iHpopMaLii 3 0OMEKEHUM JOCTYIIOM;

18) 3abe3neuye 3aXUCT NEPCOHAIBHUX TaHUX;

19) 3a6e3neuye A0/epKaHHSI BUMOT YHHHOTO 3aKOHO/IABCTBA 3 MUTAHb apXiBHOT
CIIpaBH i J1JIOBOACTBA;

20) 3abe3neuye HamaHHs iHpopMaLii npo poGOTy BiAMITY AN ONPHIIOIHEHHS
Ha cyOBeO-caiiTi aaMiHicTpawii;

21) 3pificHioe po6OTYy 3 YKOMIUIEKTYBaHHs, 30epiradHs, oOiiky Ta
BMKODUCTaHHS apXiBHMX JOKYMEHTiB [0 BCTAHOBJEHHS TDaHMYHHX CTPOKIB
30epiraHHs y BiJiI;

22) 3abe3mneuye y Mexax CBOIX [IOBHOB)XEHB 3aXMCT MpaB i 3aKOHHUX iHTepeciB
(Gi3MYHUX Ta FOPUAUYHUX OCiO;

23) 3xilicHIOE MPUHOM TPOMAaIsSH, NPeACTABHUKIB MiAMPUEMCTB, OpraHisauii 3
MMTaHb, IO BIZHOCSATHCS MO KOMMeTeHUil Bimminy, BiAmoBigHO A0 rpadiky,
3aTBEPKEHOMY B YCTaHOBJIEHOMY MOPSKY;

24) oprasizosye po6oTy ekcrepTHoi koMicii ConoM’sHCBKOT paiioHHOT B MICTI
Kuesi nepxaBHOT aaMiHicTpaii.
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7. Bigmin nuisi BAKOHAHHS MOKJIaIeHUX 3aBJlaHb Mae€ 1paBo:

1) BUMaraT BiJ IOpUAMYHUX i Pi3HyHHX OCi0, SKi MalOTh apXiBHI JOKYMEHTH,
Bi/l yacy CTBOpEHHS SKHMX MHHYJIO MmoHazn 50 pokiB, abo siKi MalOTh HaMip 3[1HCHUTH
BiZlUy)K€HHs, BHBE3€HHsS 3a MexXi YKpaiHH apXiBHUX JOKYMEHTIB, IMpPOBEIEHHS
€KCIIePTU3H LIHHOCTI TAKHUX JOKYMEHTIB;

2) OTpUMYBaTd B YCTAHOBJIEHOMY IMOPSAKY AOKYMEHTH IOPHAMYHHX OCiO 3
METOI0 BHSBJIEHHS IOKYMEHTIB, LIO NiANAraloTh BHeceHHIO 1o HanionansHOro
apxiBHOTO (hOHIY, KPiM THX, IO MICTATH iH(HOpMaLitO 3 OOMEXKEHUM JOCTYIIOM;

3) NMpOBOAMTH IUIAHOBI Ta IO3AIUIAaHOBI MEPEBIPKM apXiBHUX MiAPO3ALIIB I
ciy’)k0 JUIOBOJACTBA JIepXKaBHUX OpraHiB, OpraHiB MiCLIEBOIO CaMOBPs/IyBaHHs,
MiANPUEMCTB, YCTAHOB Ta OpraHi3alliii He3aleXHO Bix (GOPMH BIACHOCTI, 3 METOIO
30IMICHEHHS KOHTPOJIIO 3a JOTPMMaHHSM 3aKOHOJaBCTBa TMpo HauioHanbHui
apxiBHUM GOHJ Ta apXiBHI yCTaHOBH;

4) oxmep)xyBaTH B YCTAHOBIEHOMY MOPSAKY Bifl IHIIMX CTPYKTYPHHUX MiApO3/iJiB
aZMiHICTpalii, OpraHiB MiCLIEBOTO CaMOBpSIyBaHHS, MiATNPHEMCTB, YCTAHOB Ta
oprasizauiii He3aJle’)KHO BiJ (OpPMM BJIACHOCTI Ta iX MOCamOBUX OCi0O iH(popMallilo,
NOKYMEHTH Ta iHILI Marepiaid, a BiJ MiCLIeBUX OpraHiB AepXaBHOI CTATUCTUKH
0e30rIaTHO CTAaTUCTUYHI JaHi, HEOOXimHiI Ui BUKOHAHHS TOKJIAJ€HHUX Ha HBOTO
3aBJlaHb;

5) 3amydaTtd crnewiamicTiB IHIIMX CTPYKTYPHMX HiAPO3AiNIB aaMiHicTpauii,
MIiANPUEMCTB, YCTAHOB Ta OpraHizauii, o0'eqHaHb rpoMajisiH (3a MOTrOMKEHHSIM 3 1X
KepiBHUKAMH) JUIsl pO3IJIsy MUTaHb, L0 HAJeXaTh 10 HOro KOMIETeHLIiT;

6) BHOCUTH B YCTAHOBJIEHOMY TMOPSAKY IMPOIMO3ULIii LIOAO0 YIOCKOHAJIEHHS
poboTu aaMiHicTpalil y BiAMOBIAHIH ranysi;

7) KOpUCTYBaTUCh B YCTAHOBJIEHOMY IOpsIKY iHpopMauiiHuMu Oa3zaMu
OpraHiB BHMKOHAaBYOi BJIaJM, CHUCTEMaMH 3B’SA3Ky 1 KOMYHiKalliif, Mepexamu
CHeLiaJIbHOrO 3B’ 53Ky Ta IHIIMMHU TEXHIYHHUMH 3ac00amH;

8) CKIMKaTH B YCTAHOBJIEHOMY IOpSAKY Hapaau, MPOBOAWUTH CeMiHapH Ta
KOH(epeHIil 3 MUTaHb, 1[0 HAJEeXaThb 10 HOro KOMIeTeHLil.

8. Bignin mig 4yac BUKOHAHHS IOKJIAAEHUX Ha HBOrO 3aBHaHb B3aEMOJIE 3
IHIIMMH ~ CTPYKTYPHHUMH IMIJpPO3OiIaMH  aAMiHICTpallii, opraHaMd MICLEBOIo
CaMOBPSIIyBaHHSI, TEPUTOPiaIbHUMU OpraHaMM MIHICTEPCTB, IHLIMX LEHTPaAJbHUX
OpraHiB BHUKOHABYOi BIIAQH, MiANPUEMCTBAMH, YCTaHOBAaMH Ta OpraHizallisiMu,
00’ €IHaHHSIMH TPOMAJSIH Ta FPOMaIsiHAMH.

9. Bianin o4omoe HavadbHMK, SKUM NMPU3HAYAE€THCS Ha IOCALy 1 3BUIBHSETHCS 3
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nocaay KepiBHHUKOM arnapaTy aaMiHicTpauil 3rilHO 3 3aKOHOJaBCTBOM MpO IE€PKABHY
ciyx0y 3a IOroIKEHHsSM 3 BHMKOHaBYMM opraHoM KwuiBCbKOi Micbkoi paau
(KuiBcbKkoi MiCBKOT fepkaBHOT agMiHicTpauir).

10. Ha mocamy HavanbHHKa Bigaily mpu3HadaeTbess ocoba, sika BiAmoBimae
BUMOTaM, BCTAHOBJIEHUM 3aKoHOM Ykpainu «IIpo nepxxaBHy CiiykOy».

11. TlocamoBi 06OB’S3kM Ha4aJbHHKA Bi[IiJly BH3HAYAIOTHCS I10CAJOBOIO
IHCTPYKIUI€IO, 3aTBEPIKEHOIO B YyCTAHOBJIEHOMY TOPSIIKY.

12. Binain mae neyaTky Ta LWITAMIIH, BJacHHUH OJIaHK.

HavanbHuK apxiBHOTO Biaminy W, JI. 2Kura



