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TIOJIOWEHHSA
npo apxiBHui Bifin anapary Japaunpekoi paiionnoi B Micti Kuesi
JeprKaBHOI agMiHicTpaLil

1. Apxisuwmit Bigmin amapary Jlapuunbekoi paiionHoi B Micti Kuesi nepxaBHOl
aaMinicTpanii (gami — Biguin), yTBOPIOEThCS T0JI0BOI0 JapHUIEKOT palioHHOI B MICTI
Kuesi nmepxaBHOi aaminicTpanii (fam — painepxaaMiHiCTpalis), BXOAUTb JO I
ckiamy i B Mexax JlapHuibkoro paiioHy Mmicta Kuepa 3abesnedye BHKOHAHHS
MOKJIaIeHUX Ha BIJJII 3aBIaHb.

2. Bigain migmopsakoBaHuii 3acTYTHUKOBI KepIBHUKA aIapary BiAMNOBIAHO 10
posmoiny o60B’sA3KiB, a 3 MWTaHb OpraHisauii poOOTH amapary Ta IPOXOKEHHS
JepXKaBHOI CIIy)kOW — KepiBHMKOBI  amapaTy paiiepkagMiHicTpalii, a TakoX
ia3BiTHMI i migKoHTpoIpHUH [epkaBHOMY apxiBy M. Kuesa.

3. Bigmin y cBoiit misutbHOCTI KepyeTbest KoHCTUTyLI€rO Ta 3aKOHaMU Y KpaiHy,
nocranoBaMu Bepxosroi Pagu Ykpainu, akramu IIpesunenta Yipaiau Ta Kabinery
MiunictpiB Ykpaiuu, MpuUHATAMYA BiAIOBiAHO 10 KOHCTUTYIII Ta 3aKOHIB YKpaiHwy,
HOPMATHBHO-IIPABOBUMH akTaMyd MiHicTepcTBa IOCTULII YKpaiHu, pilleHHAMU
KuiBcbkol MichKol pamd, posmnopspkeHHsIMU KuiBCbKOIOo MiCBKOI'O T'0JIOBH,
BUKOHABUOTO oprany KwiBcekoi wmicbkoi pamu (KuiBcbkoi MichKoi Jep>kaBHOT
anMiHicTpamii) Ta palzepkaamiHicTpalii, a TaKoX IHIIMMM HOPMAaTHBHO-
IPaBOBMMHU aKTaMH, Ta KM [1oioxKeHHSM.

4. OCHOBHMM 3aBJaHHSM BiAUTy € 3a0e3ledeHHs peajtizauii AeprkaBHOI
noyiTUKA y cdepi apxiBHOI crnpaBd 1 AITOBOACTBA Ha TepUTopil JapHHIBKOro
pattony micta Kuesa.

5. Bignin BiAMmoBigHO 4O BU3HAYEHUX [TOBHOBAXKEHb BUKOHYE TaKi 3aBIaHHS:

5.1 opranizoBye BukoHaHHS KoHCTUTYWII 1 3aKkOHIB VYKpaiHH, IIOCTaHOB
Bepxosuoi Pamu Vkpaiuw, aktiB [Ipesmmentra Yxpainu Tta Kabinery MiHicTpiB
Vkpainu, Haka3iB MiHICTEpCTB, HIIUX LEHTPAJIbHUX OPraHiB BUKOHABYOI BIaIU Ta
3JICHIOE KOHTPOJIB 3a IX peai3ali€ro;

5.2. 3abesmedye y Me)xax CBOIX IIOBHOB@)XEHb 3aXHUCT IIpaB 1 3aKOHHHUX
iHTepeciB Gi3UUHUX Ta OPUIUIHUX OCIO;

5.3. 3AiMiCHIOE KOOPJMHALII MisSIBHOCTI AEpP)KaBHUX OPraHiB, MiANPHEMCTSB,
YyCTaHOB Ta oOprasizamiff ycix ¢opM BlacHOCTI y NUTaHHAX apXiBHOI CIIpaBH |
JIJIOBOJICTBA;



5.4. opraHizoBye BHeceHHs no HamionamsHoro apxiBHoro ¢ommy apxiBHHX
JIOKyMEHTIB, IO MAaroTh MicClleBe 3HAUeHHs, BEICHHs iX o6miKy, 36epiraHHs Ta
BUKOPUCTAHHS BiJIOMOCTEH, 110 B HUX MICTATBCS

5.5. 3abesneuye y Mexax CBOiX ITOBHOBAaXKCHb 3/iMCHEHHS KOHTPOIIO 3a
JIATBHICTIO apXiBHUX yCTaHOB i CIy»KO IiTOBOACTBa, 3abe3rneueHHs TOJEPIKAHHS
3aKOHOJABCTBa Mpo Hamionansnuil apXiBHui (OHN Ta apxiBHi ycTaHOBH;

5.6. 3xilicHIOE Nep)KaBHUH KOHTPOJNb 3a NOTPHMAHHAM IIiJIIPHEMCTBAMH,
yCTaHOBaMH Ta OpraHi3allisiM{ IPaBHI, HOPM, CTaHIAPTIB y MeXaX BHU3HAUYEHUX
IIOBHOBA)KEHB;

-+ 5.7. aHamizye cTaH Ta TeHJEHLIi CONianbHO-KOHOMIYHOTO i KyNBTYPHOLO
PO3BUTKY apxiBHOI cipaBu y JlapHunekomy paiioni micta Kuea ta BxuBae 3axo/in
J10 YCYHEHHSI HEJOJTiKiB,;

5.8. Gepe y4acTh y miAroTOBIi MPOMO3UIN O MPOEKTIB IIPOrPaM COL{aNBHO-
€KOHOMIYHOTI'0 Ta KyJBTYPHOT'O po3BUTKY MicTa Kuesa;

5.9. BHOCHTB IIPONO3HULIT IIOAO0 MIPOEKTY MiCIIEBOTO GIOIKETY;

5.10.3a6e3meuye  edexkTHBHE | [iNBOBE  BUKOPUCTAHHS  BiAIOBIIHUX
OIOKETHUX KOIITIB;

5.11. 6epe y4acTs y miaroTosIi 3aX0AiB MO0 PeriOHAIEHOTIO PO3BUTKY;

5.12. po3pobiisie MpoeKTH PO3MOPSDKEHb paiifiepKaaMiHicTparii, mpoexTw
HakasiB amapaTy padgepxaaMidictpainii y BH3HAYEHHX 3aKOHOM BHMIOAIKAX —
IPOEKTH HOPMATHBHO-IIPABOBUX aKTiB 3 TMHWTaHb peaizalii BH3HAYEHHX
ITIOBHOBQ)KCHE;

5.13. Gepe y4acth y po3pobieHHI HPOEKTIB PO3NOPSIKEHD paiimepsKamMi-
HicTpauii, TPOEKTiB HaKasiB amaparty paiifepxaaMiHicTpallil, POEKTIB HOPMAaTUBHO-
TIPaBOBUX aKTiB, FOJIOBHUMH PO3POOHMKAMU SKUX € IHII CTPYKTYpHI Miapo3aing;

5.14. Oepe yuacts y miAroToBHi 3BiTIB rOMOBM, KepiBHMKa amapary,
3aCTyIHHUKA KEPIBHUKA allapary paiaepxaaMiHicTparnii;

5.15. rorye camoctitino abo pa3oM 3 iHIIMME CTPYKTYpHMMHE IIiIpo3iiaMu
iHpopMatiitHi  Ta  aHANTHYHI = MaTepianM IS TIOJAHHS KEpiBHUIITBY
paiinepxaamiHicTpariii;

5.16. 3abesneuye y MexaxX CBOiX NOBHOB&XEHb 3iMCHEHHS 3aXOiB IIOJIO
3a11001raHHS | TPOTUAIT KOPYIILi;

5.17. Gepe yuacts y miAroToBLi MPOEKTIB yrod, HOTrOBOPIB, MEMOPaHIyMiB,
TIPOTOKOJIIB 3yCTpiuel feserariif i pobodrx rpym y Mexax cBOIX IIOBHOBAXEHE,

5.18. posrisiiae B ycTaHOBIEHOMY 3aKOHOJABCTBOM MOPSAKY 3BEpHEHHS Ta
3allUTU TPOMAJISH, YCTaHOB, MiIIPUEMCTB, OpraHi3alliif 3 MUTaHb, IO HAIEKATH 10
KOMIIETEHLIT BiIiTy;

5.19. ompaupoBye 3amWTH i 3BepHEHHS HApOJHUX MeMyTaTiB YKpaiHH Ta
nemnyTatiB KuiBcbkol Michbkoi pay;

5.20. 3abesnevye pocTym g0 IyOmniuHOI iH(GOPMALi, PO3MOPSIIHUKOM SKOI €
pannep)xaamiHicTparis;

5.21. mocrifiHOo iHpOpPMYye HacelleHHS PO CTaH 3IMCHEHHS BU3HAYEHUX
IIOBHOBa)KCHE; _

5.22. 3zabesmedye y MexaX CBOIX MOBHOB&XEHb  JOTPUMAHHS BHMOT
3aKOHOJIABCTBA 3 OXOPOHU Mpalli, TOXKEKHOI Oe3eKH;



5.23. opranizoBye po0OTy 3 YyKOMIUIEKTYBaHHsS, 30epiraHHs, oOjiky Ta
BHUKOPUCTAHHS apXiBHUX JOKYMEHTIB;

5.24. 3abesmedye y MexaX CBOIX ITOBHOBaXEHb pealizallilo Aep>kaBHOL
HOJITHKY CTOCOBHO 3aXKCTy iHQOpMAIIil 3 0OMEXEHUM JOCTYIIOM;

5.25. 3abe3neuye 3aXUCT [IEPCOHANBHUX JaHMX,

5.26. cxiamae i3a moromkeHHsaM 3 [epxaBHuM apxiBoM M. KueBa nonae s
3aTBEP/DKEHHS B YCTAHOBJIIEHOMY TIOPSIIKY TUIAHHM 3aXOMIB 10 MPOEKTIB AP KaBHUX
JILOBUX IIPOrPaM, 3aTBEPDKYE IUIAHW PO3BUTKY apXiBHOI clipaBu y JlapHUIIBKOMY
paiioni micta Kuesa, 3abe3nedye 1x BAKOHAHHS, |

- 5.27. 3abe3neuye 30epiranHs, 00JIIKY | OXOPOHH:

- pokymentiB HarionampHOro apxiBHOro (GOHAY 3 PISHUMH HOCIIMU
indopmartii, mepegaHuX OO BiIAiAY AEPKABHUMU OpPraHaMHM, ITiAIIPUEMCTBAMM,
yCTAaHOBAMM Ta OpraHi3alisM{ He3aJeXHO Bl (POPMHU BIACHOCTI Ta 00’ €IHAHHAMU
rpoMajisiH, TPOMAJICEKUMU CITITKaMH, sIKi 10Tk (Iisim) Ha Teputopii JJapHuLbKoro
paiiony micta Kuena,

- JOKYMEHTIB 0COO0BOT0 MOXOXKEHHS;

- JIPYKOBaHWX, JIFOCTPATUBHUX Ta IHIIMX MaTepialiB, 10 BUKOPUCTOBYIOThCS
U IOBigKoBO-iHGOpMarifiHoil poboTy;

- 00JIIKOBMX JOKYMEHTIB 1 JOBIIKOBOI'O anapary 10 HUX;

- IeHTpaji3oBaHe TUMYacoBe  30€piraHHs  apxXiBHUX  JIOKYMEHTIB,
HArpOMaDKEHWX Y TIpoLeci MOKYMEHTYBaHHS CIIy>KOOBHX, TPYHOBUX a00 IHIIKX
IPABOBIJHOCHH OpUIUUHUX 1 (QizmdHMX 0ci6 Ha Tepuropil JapHUIbKOro paioHy
micra KreBa Ta IHIIMX apXiBHUX JOKYMEHTIB, 10 HE HanexaTh 1o HarionamesHoro
apxiBHOTrO (QOHIY, BAKOHYIOUH (YHKIIIT TPy IOBOIO apXiBy;

5.28. opraHizoBye poOOTy, ITOB’s3aHy 3 BHECEHHSIM NPOMITHHAX JOKYMEHTIB
no Harmionansnoro apxiBHoro ¢oHmy a00 BWIyYEHHSM JOKYMEHTIB 3 HBOTO
He3aJIe)KHO Bijg Micis 30epiranHs i hopMu BIaCHOCTI Ha HUX;

5.29. mpOBOAUTH B YCTAaHOBIEHOMY IIOPAIKY OOJiK, oOCTeXeHHS Ta aHali3
HiSTIBHOCTI apXiBHHUX YCTaHOB, sIKi CTBOpeHI Ha TepuTopii JlapHUIBKOTO paioHy
micta Kuesa, He3anexHO Bl GOpM BJIACHOCTI Ta MIANOPSIKYBaHHS;

5.30. indopmye JlepxaBHmii apxiB M. KwueBa mpo BUABIEHHS apXiBHUX
JOKYMEHTIB, 1110 HE MArOTh BJIIACHUKA, 200 BIACHUK SKUX HEBIIOMU;

5.31. Bexe o0mik ropumudHux oci® Ta (i3uUHKUX 0ci0 — mKepen (GopMyBaHHS
HanionagsHoro apxiBHoro (HoHAYy Ta MOPUAUYHHUX OCI0, y MiSUIBHOCTI SIKMX He
YTBOPIOIOThCS JOKyMeHTH HarioHansHOro apXiBHOro (oHpy, siki mepeOyBaroTh y
30HI KOMILJIEKTYBaHHS BiJ/IiJTy, Ha MMiJICTaBl 3aTBEPIKEHOrO CIIHCKY;

5.32. mopae Ha 3aTBepKeHHs [lepxaBHoMy apxiBy M. KueBa crucok mxepen
dopmyBanHs HarionaneHoro apxiBHoro GoHIy, ki IepeOyBaloTb Yy 30HI
KOMILIEKTYBaHHS BiJUIiLY;

5.33. mepeBipse pobOTy apXiBHUX MiAPO3AUIIB 1 cioyx0 IUIOBOACTBA B
Jep)KaBHUX OpraHax, Ha IiANPUEMCTBaX, B yCTAHOBAaX Ta OpraHi3allisix He3aJIeXHO
Bim dopMm BIACHOCTI 3 MeETOI 3MAIMCHEHHS KOHTPOIIO 3a JOTPUMAaHHSIM
3aKOHOZaBCTBa mpo HarioHanbHuil apxiBHUNM (OHA Ta apXiBHI YCTaHOBH, IIUISIXOM
IPOBENEHHS I[UTAHOBHX Ta I03aIUIAHOBUX IIEPEBIPOK, Hajzia€ 3a3HaueHUM
migpo3miaM i ciy0aM METOIWYHY JOIOMOrYy B Opradiszaiii IiJIOBOICTBA Ta



30epiraHHi JOKYMEHTIB;

5.34. Hanae KOHCYJIbTalli i HO-MeTOANIHY JIOIIOMOTY B Opraisamii JisyIbHOCTI
apXiBHOI YCTAQHOBM [Jis LEHTPANi30BAaHOTO THMYaCOBOTO 30epiraHHs apXiBHHX
JIOKYMEHTIB, HAIPOMA/DKEHHX Yy IPOLECi T0KyMEHTYBAaHHS CIIyKO00BHX, TPYIOBUX
a0o IHIIKMX MPABOBIIHOCHH IOPUINYHYX i Qi3UIHKEX 0ci6 Ha Teputopii Japuunekoro
paiioHy Micta Kuepa, Ta iHmEX apxXiBHUX IOKYMEHTIB, IO He HAJEKATh 110
Hanionansroro apxisHoro ¢pouny (byHkiis Tpynosoro apxiBy);

5.35. mepenae JlepxaBHoMy apxiBy M. Kuesa Yy BHU3HAY€HI HUM CTPOKH
MOKyMeHTH HalioHansHOro apxiBHOTO (GOHAY Ta DOBIAKOBMIA amapar 10 HUX I
| HocTilHOrO 36epiraHHs:;

5.36. CcTBOprOE 1 BIOCKOHANIOE JOBiAKOBHI amapar -0 JOKYMEHTIB
Hanionansaoro apxisxoro ¢onny;

5.37. Hamae aaMiHICTPATHUBHI MOCTYTH;

5.38. BHUJae apXiBHi NOBIJKHM, BUTSTH, KOIIii IOKYMEHTIB TOIIO HAa 3allUTH
(isuunyx i opumuuHEX 0cib, mepersmae B YCTaHOBJIEHOMY IIOPSJIKY PillIEHHS PO
OOMEXEHHs JOCTYIy JI0 JOKYMEHTIB, 3a6e3meuye Y pa3i BHUABJICHHS B apXiBHUX
ZIOKYMEHTaX HEJOCTOBIpHUX BioMocTeil Mpo ocoby Ha BUMOTY (i3MYHHX 0Ci0
JIOJly9IEHHS 10 apXiBHUX JTOKYMEHTIB IIHCHMOBOTO OOI'PYHTOBAHOIO CIIPOCTYBaHHS
44 TOJATKOBUX BiZIOMOCTEH Ipo 0coby;

5.39. 3pAilicHIOE CKIagaHHS —3BeneHOl HOMCHKJIATYpH CIOpaB  amapary
paiziepxaaMiHicTpallii B ycTaHOBIEHOMY 3aKOHOJABCTBOM HOPSIKY;

5.40. s3pxilicHioe  oprasizaliffHO-MeTOIMYHE  3a0e3medeHHs TISIIIBHOCTI
€KCIePTHOI KOoMIcCii paiaepsxaiMiHicTpalii Ta ekcriepTHO! KoMicii BIJIIITY;

5.41. 3abesnedye BNPOBaIKEHHA Ta IOTPUMAHHS opsAAKy poboTu 3
AOKyMEHTaMH B iH(OpMaIiiHO-TeleKOMyHIKallifHili  cucTemi «EnuHun
iH(pOpManiiHKA IPOCTip TepUTOpiaTBHOT rpoMamM MicTa Kuepay;

5.42. BuBYae, y3arajbHIOE | IOMKUPIOE AOCBiL po6oTH apXiBHUX YCTaHOB;

5.43. OGepe ywacTh y 3axojax 3 IIiJBUIIEHHS KBaJTiGikamii mpariBHUKIB
JITOBOJHUX CIy’)0 Ta BiAMoOBigaIbHMX 3a apXiBU TIiIIPUEMCTSB, YCTaHOB |
OpraHisaLlii — Jpkepes KOMIUIEKTYBaHHS Biiy;

5.44. Gepe yuacTh y IpoOBeleHHI Ta opraxisauii CeMiHapiB, Hapaj, Kpyriamx
CTOJIIB 3 IIUTaHb apXiBHOI CIPAaBH Ta ALIOBOJACTBA 3 CTPYKTYPHUMHU ITiPO3AiJIaMu
paiiep>xaamiHicTparii;

5.45. Haja€e JIo BiIAMOBIAHUX CTPYKTYPHUX IiAPO3IiNiB paiinepkagminicTparii
iHpOpMaIio TIPo JisUIBHICTE BiAMiMy [Ms ONPHIOMHEHHS Ha odinifiHoMy BeGcaiiTi
pannepxaamMinicrpanii ta inpopManifHuX cTeHIax;

5.46.BuKoOHYye iHIII QYHKIIT, MepenOadeni 3aKOHOABCTBOM VYkpainaun.

6. Binmin jui 3nificHEHHS IIOBHOBaXKEHb Ta BHUKOHAHHS 3aBJaHb, 110
BU3HAYEH], Ma€ IPaBo:

6.1. omepxyBaTH B yCTaHOBIEHOMY 3aKOHOIABCTBOM IOPSIAKY BiJ iHIIMX
CTPYKTYpPHHUX IAPO3AINIB  paiinepxaamMinicTpaii, HiJIPUEMCTB, YCTAHOB Ta
opraHisailiif Hesanex)HO BiA hopMH BIacHOCTI Ta iX MOCANOBHX 0OCi6 iH(opMalliro,
JIOKYMEHTH | MaTepiaiu, HeoOXiHi 111 BUKOHAHHS TOKNAIEHUX HA HBOIO 3aBJIaHb,



-

6.2. BUMaratu BiJ IOpUIUYHHX 1 QI3MYHUX OCi0, sIKi MAIOTh JOKYMEHTH, Bis
yacy CTBOPEHHS SIKMX MHHYJIO IOHazn 50 pokiB, abo ki MarOTh HaMip 3[iHCHHUTH
BifIy)KeHHs, BUBE3eHHsS 32 MeXi YKpaiHM apXiBHUX JOKYMEHTIB, IPOBEICHHS
eKCIePTH3H LIHHOCTI TAKUX JTOKYMEHTIB;

6.3. OTpUMYBaT# B yCTaHOBIIEHOMY [IOPSIKY JOKYMEHTH BiJl IOPUAMYHUX OCiO
3 METOIO BUSABJIIEHHS JOKYMEHTIB, IO MiJUISTaloTh BHECEHHIO A0 HarjionansHOrO
apxiBHOTo (hOHAY, KPiM THX, IO MICTATH iH(GOpMALiI0 3 0OMEKEHUM TOCTYIIOM;

6.4. BHOCUTH B yCTAHOBJIEHOMY IMOPSAKY IIPONO3UINI MO0 YAOCKOHAIEHHS
poboTH paliaepxkaaMiHicTpallii y raimy3i po3BUTKY apXiBHOI CIIpaBy i AiJI0BOACTBA,

6.5. KOpPHUCTYBaTHCS B YCTaHOBJICHOMY nopﬂzu(y iHpopMaliiHuMu  GazaMu
OpraHiB BHKOHAaBYOi BIAAM, CHCTEMaMH 3B’SI3Ky 1 KOMYHIKaLil, MepexaMu
CIEeLIaJIbHOTO 3B’ 53Ky Ta iHIIUMH TeXHIYHUMH 3ac00aMu;

6.6. IPOBOAUTH IUIAHOBI Ta MO3AIUIAHOBI MEPEBIPKU apXiBHHUX IMiIPO3IiMB i
CIyk0 IIIOBOACTBA Jep>KaBHUX OpPraHiB, MIANIPHEMCTB, YCTAaHOB Ta OpraHizariii
He3aJIeXHO Bl GOpMH BIACHOCTI 3 METOIO 3[AIMCHEHHS! KOHTPOJIO 38 JOTPUMAaHHAM
3aKoHoAaBcTBa Npo HanioHansHui apxXiBHUN (OHN Ta apXiBHI YCTAHOBH,

6.7. CKIMKAaTU B yCTaHOBJICHOMY IOPSJKY Hapaly, IPOBOJUTH CEMiHapy Ta
KOH(EpEeHIIi] 3 MUTaHb, [0 HAJIeX)KATh IO KOMIETEHIIi{ BiIiy;

6.8. mopynIyBaTH B YCTaHOBJIEHOMY IIOPSAKY IIMTaHHS [P0 3YIMHHEHHS
JIANBHOCTI apXiBHMX YCTaHOB, sIKi He 3a0€3IedyroTh 30epexeHiCTh JOKYMEHTIB
HarionansHoOTo apXxiBHOTO (QOHIY;

6.9. mopyyBary, B yCTaHOBIEHOMY 3aKOHOJABCTBOM IOPSIIKY, MUTAHHS IIPO
IPUTATHEHHS [0 BiANOBIANBHOCTI NMPALiBHUKIB, apXiBHUX YCTAHOB, KOPHCTYBAUiB
nokymeHntamu HamioHansHoro apxiBHoro GoHAy Ta iHIIMX o0ci0, BHHHHUX *y
NOPYIIEHH] 3aKoHoAaBcTBa Ipo HarioHaneHuil apxiBHuil (owx Ta apxiBHi
YCTaHOBM, & TaKOX IPO BIAUIKOAYBAHHA HMMM 30UTKIB, 3aIOMiSHUX BJIACHUKY
IoKyMeHTiB HarionansHoro apxiBHOTO GOHIY 200 YIIOBHOBaXKEHIM HUM 0C001i;

6.10. BigBimyBaTu apxiBHI MiAPO3AUIM 1 CIIy)OW [iIOBOJCTBA Jep:KaBHUX
OpraHiB, YCTaHOB, IIIANIPUEMCTB Ta OpraHi3aliil, He3anie)XHo Bix (opM BIACHOCTI 3
[IpaBOM JOCTYIYy JO 1iX JOKYMEHTIB, 3@ BHHATKOM THX, IO 3TiOHO i3
3aKOHOJIaBCTBOM CIIEI[iaIbHO OXOPOHSIFOTHCS,

6.11. mns IpoBeieHHs eKCIepTU3H LiHHOCTI JOKYMEHTIB, KOOpAUHALT poGoTH
3 TPOBENEHHS eKCIEePTU3M ILIHHOCTI JOKYMEHTIB IOpHUIAMYHHX ocib, 10
1epeOyBaroTh y 30HI KOMIUIEKTYBAaHHS BifiTy IIPH BT YTBOPIOETBCS eKCIIEpTHA
xoMmicis. Ckmaj ekcrmeprHoi KoMicii Bifmimy Ta il MONOXEHHs 3aTBEPIKYIOTHCS
PO3IOPSKEHHSIM paiaepikaaMiHicTpallil.

7. Bimmin B ycTaHOBIEHOMY 3aKOHOJABCTBOM TIOPSIAKY Ta y MeXkax
MTOBHOR)KEHB B3a€EMOJIi€ 3 HIITMMA CTPYKTYpPHUMU HiApo3IigaMu
paiizepxaaMiHICTpalii, HiANPUEMCTBAMH, YCTAHOBAMH, OpPraHi3aliiMd 3 METOO
CTBOPEHHS yMOB JUIsl IIPOBa/KEHHS IOCTiIOBHOI Ta Y3roMKeHOI AisVIBHOCTI IIOH0
CTPOKIB, Mepiogu4yHOCTI onepXkaHHs 1 mepemaui iHpopmarii, HeobXimHOT A
HAJIE)XHOT'O BHUKOHAHHS TOKJIAIEHWX Ha HbOIO 3aBJaHb Ta  3IiHACHEHHS
3aIlJIaHOBAHUX 3aX0iB. '
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8. Bimmin ouooe HauanpHUK, SKUH IPU3HAYAETHCS HA TTOCATy 1 3BUIBHACTBCS
3 [ocagd KepiBHMKOM amapary —palifiepkaiMiHicTpamii — BIANOBIZHO — JIO
3aKOHOJABCTBA PO JEp)KaBHY cIyXOy 3a IOroKEHHSAM 3 BUKOHABYUM OPraHOM
Kuiscekol Micskoi pamu (KuiBchkoi MickKol nepikaBHOI anMiHicTpaii).

9. HaganpHUK BiIIITY:

9.1. 3xiiicHIOE KEPIBHUIITBO BiAIJIOM, HECE IEPCOHATIBHY BiAIIOBIAILHICTE 32
OpraHizalilo Ta pe3yJibTaTd HOTro AisNIBHOCTI, CIPHUAE CTBOPEHHIO HAJIGKHUX YMOB
TIpall y HiZpos3ii;

9.2. mojae Ha 3aTBEPKEHHS TOJIOBI paiiiep KaJMiHICTpallil MONIOKEHHS PO
BIUILT; ~

9.3. po3pobiiste IOCamoBi IHCTPYKIil NpaliBHUKIB BiAidy Ta pPO3MOALISE
000B’SI3KM MiX HUMU;

" 9.4, wa"ye po6OTy By, BHOCHTE TTPOTO3ULIT 1100 GOpMyBaHHS ILIAHIB
poboTy paiimepxaaMiHicTpanii;

9.5. BXUBAa€e 3aXOMiB MO VY/JOCKOHAJeHHS oOpraHisamii Ta miIBUIIECHHS
eexTHBHOCTI pOOOTH BiAIITY;

9.6. 3BiTye mepes 3acTYNHWKOM KepiBHWKA amapary paimepkaaminicTpanii
IIPO BUKOHAHHS MOK/IaIeHUXK Ha BT 3aBJaHb Ta 3aTBEPIDKEHUX IUIaHIB pOOOTH;

9.7. BXOIWTH IO CKJIAAy e€KCIIepTHOI KoMicil paiiiepxaaminicTpanii Ta
eKCIIEpTHOI KoMmicii Biminy;

9.8. BHOCUTB MPOIMO3HUIIi] IIOJ0 PO3IVIALY Ha 3aCiJaHHIX KOMICIfi TUTaHb, IO
HaJIeXKaTh 10 KOMIIETEHIII] BiIIiny Ta po3po0iisie ITPOEKTH MIPOTOKOJIB 3aCiJaHb;

9.9. oprasizoBye po0OTy 3 IiABUIIECHHS PiBHA IPOQeCiiiHOi KOMIETEHTHOCTI
JIEPKABHMX CTyKOOBIIIB BIJAIILY;

9.10. Tomac KepiBHMKOBI amapary, 3acTylIHHKOBI KepiBHHKA amapary
paiifiepxaaMinicTpanii MIpomo3uuii IOJO 3a0XO4YEHHS Ta IPUTATHEHHA JO
BiAOBiNANBEHOCTI palliBHUKIB BiAIUTY;

9.11. mpoBoauTh OCOOUCTHH INPHIOM  TPOMALSH, BIATIOBIAHO IO
3aTBepKEHOro rpadika, po3INAfac 3asBH, 3BEPHEHHsS TIpOMalsiH, 3alUTH Ha
iH(opMallio, BiITOBIAHO 10 BIMOT 3aKOHOJABCTBA, 110 HAJTEXATh [0 IOBHOBaXKCHb
BiITUTY;

9.12. mpuiiMac Ha BUKOHAHHS JOKYMEHTH, SKi HalliNUd dYepes
iHQopMartiitHo-TeNekoMyHiKauiliHy cucTeMy «CauHuME iHdopMalifHui TPOCTip
TepuTOpianbHOi rpomamu Micra KueBay, KOHTPONIOE BMKOHAHHS JOKYMEHTIB Ta
CTBOPEHHS IPOEKTIB BiIMOBIAEH Ha HUX;

9.13. Bupillye y MexaX CBO€l KOMIETEHIii NUTaHHs IPO  AOCTYyI ocib,
30KpeEMa NpaliBHMKIB IiAMPHEMCTB, YCTaHOB Ta Opraizami — JKepen
KOMIUTEKTYBAHHS BiJIily 10 JOKYMEHTIB IIIO 3HAXOJAThCS Ha 30epiranti;

9.14. Hece TIepCOHANBHY BIJMOBIJAJBHICTE Ta KOHTPOJIOE CBOEYACHICTH
PO3ITISMY 3BepHeHb IPOMAlsiH, 3alUTiB Ha iH(QOpMAlio 3a HaflaHHs HOCTOBIPHOL
Tounoi Ta moBHOI iH(opmamii. Y pasi norpebm, mepeBipse€ NPaBHIBHICTH Ta
006’ €KTUBHICTH ITiIrOTOBJIEHOT iHPOPMALII;

9.15. oprami3oBy€ CKJIaJaHHS 3BEIE€HOI HOMEHKJIATYypu CIpaB amapary



paiifiepxaaMiHicTparii B yCTaHOBJICHOMY 3aKOHOZABCTBOM IIOPSAJKY, BUHOCUTH Ha
pO3MIIAN eKCIIEpPTHOI KoMmicii padmepkagMiHicTpamlii, HOJae Ha IIOTOJKEHHS
eKcIiepTHO-TIepeBipHiit komicii [leprxaBHoro apxiBy M. KumeBa Ta rorye Ipoext
PO3IOPSIHKEHHS paiaepxKaaMidicTpaliii;

9.16. opraHi3oBye Ta MNpPOBOJAWTH  IIIAHOBI Ta II03aIUIAHOBI IIE€PEBIPKH
apxXiBHUX IMAPO3MIMiB 1 cmyx0 MIOBOACTBA  JEPXKABHHUX OPraHiB, YCTAaHOB,
IiIOPUEMCTB Ta OpraHizaliii He3aJe)XHO BiX (OpPMH BIIACHOCTI Ha TEPUTOPIi
Japauipkoro paiiony wmicta KueBa 3 MeToro 3IiliCHEHHS KOHTPOIIO 3a
JIOTPMMAHHIM 3aKOHOZaBCTBAa INpo HamiomansHuil apxiBuuii (QoHA Ta apXiBHi
'YCTaHOBH;

9.17. Hamae KOHCYJBTAIIHO-METOIUYHY JOIOMOTrY B Oprasi3auii AisJIbHOCTI
apXiBHOI YCTAHOBH I IIEHTPAJi30BAHONO THMYACOBOIO 30€piraHHs apXiBHUX
JOKYMEHTIB, HAIPOMADKEHUX Yy Ipoleci JOKYMEHTYBaHHS CIy’KOOBHX, TPyIOBHX
a60 iHINMX [TPABOBITHOCHH OPUANYHUX | Qi3nYHUX oci® Ha TepuTopii JapHUIBKOrO
paitony micta Kuena;

0.18. mpmiiMae ydvacTh y Hapajax, CeMiHapax Ta IHIIMX 3aX0MAaX, SKi
opramizoBye paiinepxkaaminictpanis,  [epxaBHu#l apxiB M. Kwuesa, a Takox
IIPOBOJMTE HAPAIN 3 MUTAHB, BITHECEHUX 10 KOMIIETEHII1 BIIIITY;

9.19. 3abesmeuye BUKOHAHHS JOPYYEHb TOJIOBH, IIEPLIOrO 3acTyNHUKA
rOJIOBH, 3aCTYITHUKIB T'OJIOBH, KePiBHUKA amapary, 3aCTyIIHUKA KEPIBHUKA anapary
paiimepkaaMiHicTpalii B Me)xax II0BHOBaXKEHb, IIOK/IaJEHUX Ha BIIIL,

9.20. Oe3mocepeqHBO 3aMMAaETbCs PO3POOJIEHHSAM IPOEKTIB PO3MOPSIKEHD
paiinepkaaMiHicTparllil, MPOEKTIB HaKa3iB anapary paijep:KaaMiHiCTpaLii Ta 1HIIHX
HOPMAaTHUBHO-IIPABOBUX aKTiB B MeXaxX BU3HAUEHUX IIOBHOBA)KEHB;

9.21. opranizoBye MpuiiMaHHs JOKYMEHTIB Bij JIIKBIIOBaHMX MiANPUEMCTB,
YCTaHOB, OpraHizariii Ha JOBrOCTPOKOBE 30epiraHHs Ta iX BUKOPHCTAHHS: HaJaHHI,
y BCTAHOBJIEHOMY TMOPSJKY, apXiBHHX [OBIZIOK, apXiBHHUX BUTATIB, KCEPOKOIIH
JOKYMEHTIB TOIO IOPUIMIHIM i Qi3UUHUM oco0aM — aJMiHICTpaTHBHA MOCIIYTa;

9.22. nagae Ha BuMory JlepxaBHoro apxiBy M. Kuesa BimomocTi mpo ckiaf
noxkyMmeHTiB HarioHanpHOTO apxiBHOro (OHAY, 8 TaKOX JOKYMEHTIB 3 KaJIpOBUX
nuTadb (0coG0BOro CKIIady), o 30epiratoThesl y BiAALIL, IPO YMOBH iX 30epiraHHs
Ta BUKOPUCTaHHS;

0.23. s3pilicHroe mmiAroToBKy, mepenae JlepxkaBHoMmy apxiBy M. Kuesa vy
BU3HAYeHI HMM CTpoKM mJokymeHTH HanionansHoro apxisHoro ¢oHzmy Ta
IOBiIKOBHU amapaT 0 HUX JUISL OCTIMHOTO 30epiraHHs;

9.24. BHOCHTH Ha PO3TJISA KEpiBHUIITBA paijepxanMiHiCTpallil Mpomo3uIii
11010 BAOCKOHAJIEHHS pOOOTH BiAIIILY;

9.25. 3piicHroe opraizaiifiHe 3a0e3nedeHHs pPoOOTU BiAMiTy, BUpIIIye B
MeXax CBO€i KOMITIETEHI[IT MUTaHHS CTOCOBHO 3MILIHEHHS MaTepialbHO-TEXHIYHOI
6a3u miAMOpPSIKOBAHOTO T APO3ALILY;

9.26. 3abe3mnedye TOTPUMAHHS NpalliBHUKAMU BlIl)llJ'[y paBUI BHyTplﬂlHBOI‘O
CIyk00BOI0  PO3MOPSAAKY Ta BHKOHABCHKOI IUCHIHMIUIIHU, IIPAaBUN  ITOXKEXKHOI
Oe3mexu;

9.27. BUKOHYE iHII 000B’ 3K, TIepef0adeHi 3aKOHOAABCTBOM Y KpaiHH;

9.28. mojae KepiBHUKOBI amapaty paiaepxaaMiHicTpalil IpOHo3uLil IIoxo



'Y

NpYU3HAYeHHs Ha IIocaly Ta 3BUIBHEHHS 3 IMOCaAU y MOPSIKY, IepeabaveHoMy
3aKOHONABCTBOM MpO JepXkaBHY CIyXOy, JepkaBHHX CIIy)XOOBIiB Bigainy,
IIPUCBOEHHS iM PaHTiB A€pXKaBHUX CIIYXKOOBIIB, TX 320X0UYEHHS Ta TPUTATHEHHS JI0
OYCUUTITIHAPHOT BiAMOBIAATBHOCTI;

9.29. 'y pa3i BigcyTHocTi  (BiAMycTKa, BIOPSIKEHHS, THUMYAcOBa
Hempale3aTHICTh) HadallbHUKa BiJILTy HOT0 000B’SI3KM BUKOHYE OIHMH 13 TOJIOBHUX
CIeLiaJTliCTiB BiIIiITy.

10. I'paHuuHy uMcenbHICTh, (OHJA OIUIATH Ipali NPaliBHHUKIB BTy
BU3HAYa€ TOJIOBA paljepkaaMiHicTparii y MeXax BiJIMOBIIHUX OFOIKETHHUX
MpU3HAYCHB.

11. 'V cBoiif pgisapHOCTI BiAJMIA BHUKOPUCTOBYE II€YaTKy i3 CBOIM
HallMeHyBaHHM, OJJaHKH, IITAMITM Ta MEYaTKU paigepkaaMiHicTparrii.

12. TlpamiBHUK Bigminy, SKAW HEe BXUB TepeadadeHux UM IlonoXeHHSIM
3aXOMIB IOAO MAOTPUMAaHHS TMpaBuil poOOTH 3 apxiBHUMH JOKYMEHTAMH, IO
MPU3BEJIO JI0 TICYBaHHS Ta JO 3HUINCHHS JOKYMEHTIB, a TaKOX IO HEraTMBHHUX
€KOHOMIYHMX HAaclifKiB, oOMeXeHHs MpaB i 3aKOHHUX IHTEpecCiB IOPUIAUYHHX i
¢13uuHUX 0ci0, Hece MePCOHABHY BiITOBINATBHICTS BiAMOBIIHO 10 3aKOHOIABCTBA
Ykpainu. . |

13. Bignin 3pificHIoe cBOIO pPOOOTY BIANOBITHO 1O YMOB MaTepialbHO-
TEXHIYHOro 3ale3nedeHHs, BukiIaneHux y KonekTuBHOMY moroBopi, 30Kpema
HAJIe)KHUX YMOBax poOOTM MpAaliBHUKIB BiJAUTy B OKpPEeMHX IMPUMIIIEHHIX,
3abe3neuyeHux  Tele(OHHUM 3B’SI3KOM, CyYacHHMH 3aco0aMd  OPITEXHIKH,
KaHLEeJSPCHKAMU TIPUIIaTaMHy, TOBIIKOBUMHU MaTepiajJaMy Ta IHIIKMH 3aco00aMHu, 110
CIpUSIOTh pealtizalii MpariBHUKaMU BIAJAUTY iX ITOBHOBaXXEHb Ta IIiJBUILEHHIO
KkBajidikarii.

HauansHUK apXiBHOTO BififiNy amapaty Hanis BAH/IIOI'THA



