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MOILIBCBKA PAMOHHA B micti KHEBI TEPXKABHA AJTMIHICTPAIIIA

PO3SIMOPAAKEHHA

15.10.2020 748
Ne

[Tpo 3aTBEpUKEHHS

IToJ0KeHHs PO apXiBHHUM BiUILI .
ITominbchKol pailoHHOT B MicCTi Kuesi
nepyKaBHOL agMiHicTpanii

BimmopimHo mo 3akoHiB Ykpainu «[Ipo MmicueBi 1epxkaBHi aJIMIHICTpaLli»,
«IIpo mepxaBHy ciIyxkOy», «lIpo BHECEHH: 3MIH [0 JeSKHX 3aKOHIB YKpalHu
010 OKPEeMHUX MHTAHb MPOXOIKEHHA J1ePIKaBHOI CIIyKOu», MOCTaHOBH Kabinety
Minictpis Vkpainu Bin 26 Bepecus 2012 poxy Ne 887 «IIpo 3aTBEpIKEHHA
THIOBOrO MOJOKEHHS IIpO CTPYKTYPHHH MiJpO3dim MicieBoi jepikaBHOI
ajMiHicTpallii», Hakasy MiHicTepcTBa IOCTULIT YKpaiHu Bix 10 mororo 2012 poky
Ne 232/5 «IIpo 3aTBepakeHHs THIIOBOrO IOJOKEHHS PO apXiBHUM MiIpO31iT1
Jep)KaBHOTO OpraHy, OpraHy MiCLEBOrO CaMOBpsIyBaHHA, ACPKABHOTO I
KOMYHAJIBHOTO IIANPHUEMCTBA, YCTaHOBH Ta opranizauii», Hakazy JlepxaBHOI
apxiBHOi ciyx0u Yxpainu Bin 18 ciuns 2013 poky Ne 4 «IlIpo 3aTBep UKEeHH:A
METOJMYHMX pPeKOMeHJalii», pPO3NOPAIKEHHS [Moainbcbkoi paioHHOI B MICTI
Kuesi nepkasroi aaminictpamii Bin 09.07.2020 Ne 419 «IIpo 3aTBepIKEHHS
THMYACcOBOTO PO3TOZLTY 060B’s13KiB MiXk ron0Boto Iloxinbehkol paifoHHOT B MiCTI
Kuesi IepaBHOI aaMiHICTpallil, MepIIMM 3acTYIHUKOM TOJOBH, 3aCTYIHHKAMH
rOJIOBH, KePIBHHKOM anapaTy Ta 3aCTYTHHMKOM KepiBHHKA arapary [TonineceKoOl
paiionnoi B micti Kuesi 1epikaBHOT aJIMiHICTpaLii»:

1. 3arBepauTH [1010KEHHS PO apXiBHUMU iin [oxinbebKol paifoHHOT B MICTI
Kuesi nepxaBHOI aaMiHicTpalii, I0 J01a€THCS.

7 Bp3HATH TaKuM, L0 BTPATWIO YHHHICTH PO3NOPAIKEHHS ITominbChKOI
paitonsoi B MmicTi Kuesi neprxaBHoi anminictpauii Bix 06.02.2018 Ne 86 «Ilpo
3arBepmkeHHs [lonokeHHa mpo apxipauii Bigain Ioainbcekol paiioHHOI B MiCTI
KueBi nepxaBHOI anMiHicTparii».

3. KoHTpONb 3a BHKOHAHHSM LIBOTO PO3MOPS/UKCHHA TOK/IACTH Ha KepiBHHMKA

amapaty IlofinbCchkoi pailOHHOI B micti Kuesi aepikaBHOI aaMiHicTpanil
Oxkaroro O. B.

['onosa Bixrop CMMPHOB



3ATBEP/DKEHO
Posnopsixenns [loninbchkol paiioHHOT B
Micti KueBi nepixaBHOI —aaMinicTpanuii

19 10 AOAO Ne

ITOJIOXKEHHA

1npo apxisuui BiaAin I[ozainkcbkol paiionuol B micti Kuesi nep:xaBHoi
agMiHicTparii

1. Apxisamit Bigmin ITominbcekoi paiiorHOi B Micti Kuesi nepsasHof
anMiHicTpamii (#am — BiAiN) yTBOPIOETHCS rojoBo0 Ilominecekoi paifoHHOT B
micti Kuesi nepkaBHOI anmmiHicTpamii, BXOAMTH 10 1i CcKiagy i B Mekax
[Noninecekoro paiioHy Mmicta Kuepa 3abesnedye BUKOHaHHS IOKIAISHUX HA BiUIi
3aB/laHb.

2. Bigzin mianopsnKoBaHUM 3aCTYIHHKY KepiBHMKa anapary Ilominbchbkol
paiionHoi B MmicTi KueBi neprxaBHOI aaMmiHicTpallii, a TakoX MiA3BITHHI i
MiAKOHTponbHUH JlepkaBHoMy apxiBy M. Kwuea, uenTtpansHomy opray
BUKOHAB4YO0l BlIaau y cdepi apXiBHOI cIIpaBy.

3. Bigain y cBoili AiATBHOCTI KepyeTbcs KOHCTHTYHi€r0 Ta 3aKOHAMH
Ykpainu, aktamu IIpesunenra Ykpainu, KaGinety MinictpiB Ykpainu, HakazaMu
JlepxaBHOI apxiBHOI cayx0Mm VYxkpainu, pimeHHsmu Kuiscbkol Michkol pam,
PO3TIOPSAKEHHAMH BHKOHaB4oro opraHy KuiBcekoi Micekoi paau (KuiBchkol
MicbkOi JaepikaBHOI anMiHictpauii), [lominecekoi paiionoi B micti Kuesi
nepkaBHOI anMiHicTpauii, Pernmamentom I[loxinecekoi paiionHoi B Mmicti Kuesi
IepyKaBHOI aaMiHicTpallii, a Takox UM [TonoxeHHsIM.

4. OcHOBHMM 3aBAaHHSAM BIIAUIY € 3a0e3nedeHHs peaizauii JAepiKaBHOI
NOJITHKK y cdepl apXiBHOI cIpaBH 1 AUIOBOACTBAa Ha Teputopil ITominschbkoro
paitony micta Kuesa.

5. Bimggin, BIANOBIAHO A0 BH3HAYeHMX IIOBHOBa)KeHb BHKOHYE Taki
3aBJaHHS:

1) 3abe3nedye B Mekax CBOIX [TOBHOBaKEHb 3aXMCT IpPaB 1 3aKOHHHMX IHTEpeciB
(Gi3HYHUX Ta FOPHIUIHUX 0Ci0;
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2) 3miliCHIOE KOOpIMHALIIO MisTIbHOCTI OpPraHiB AepXKaBHOI BIAM, ITiAMPHEMCTS,
YCTQHOB Ta Opraisamifi ycix (opM BIaCHOCTI y IHUTAHHSX apXiBHOI CIIPaBH |
I1TOBOJICTBA;

3) opranizoBye BHeceHHs 10 HamionaneHOro apxisHoro GoHIy apXiBHHX
JOKYMEHTIB, IO MalTh MiClleBe 3Ha49eHHs, BeIeHHsS X 0OJiKy, 36epiraHHsA Ta
BUKOPHUCTAHHS BIIOMOCTEH, 1110 B HUX MICTUTHCS;

4) s3pificHo€  JepXKaBHMI KOHTPOIb 3a JOTPHMAHHSM  IiINPHEMCTBAMH,
YCTaHOBaMM Ta OpraHi3alliiMH IIPaBHII, HOPM, CTAHIAPTIB y MeXaX BU3HAUEHHX
[IOBHOBAXXEHB;

5) po3pobnse mpoekTH posnopskeHb [loxinecekol paifoHnoi B Micti Kuesi
JeprKaBHOI aJIMiHICTpallil;

6) Gepe ydacTb y HiArOTOBLI 3BiTiB ronoBH Iloainbcekol paiionHoi B Micti Kuesi
JiepKaBHOI aJIMiHICTpaLlii;

7) roTye camocCTiiHO ab0 pa3oM 3 IHIDMMH CTPYKTYPHMMH IIiIpO3MIiTaMH
iHopMaliifHi Ta aHaNITHYHI MaTepiaNu i [OJaHHA roinoBi IloaiabchKol
paiioHHOI B MicTi KueBi nepixkaBHOT aaMiHicTpariir;

8) 3abe3neuye y MeKax CBOIX IIOBHOBaXK€Hb 3aXO/IH 111010 3aro0iranHs i mpoTuii
KOPYTILIT;

9) posrisizae B yCTaHOBIEHOMY 3aKOHOZABCTBOM IIOPSIIKY 3BEPHEHHS I'POMAsH,
YCTaHOB, IIANPHEMCTB, OpraHizalifi 3 NUTaHb, L0 HaleXaThb A0 KOMIETEHIIl

BILIILITY;

10) ompanpoBye 3allUTH 1 3BEPHEHHA HApOJHMX JelyTaTiB YKpalHU Ta JemyTaTiB
KuiBcpkoi MichKOT paau;

11) 3abe3nmeuye poctyn no ImyOmigHoi iHboOpMmalii, pO3MOPSIHUKOM SKOI €
[Toninbcbka paiioHHa B MicTi KueBl nepkaBHa aIMiHICTpallis;

12) opranizoBye pobOTy 3 YKOMILIEKTyBaHH#, 30epiranss, oOJiKy Ta
BUKOPUCTAHHS apXiBHUX JOKYMEHTIB;

13) 3aGesneuye y MeKax CBOIX NOBHOBaKEHb peasi3allilo Jep:KaBHOI MOTITHKH
CTOCOBHO 3axHcTy 1H(Gopmalii 3 00MeKeHHM 10CTYIOM;

14) 3abe3nedye 3aXUCT NEPCOHATBHHUX JaHUX;

15) cknamae i 3a morojkeHHsM 3 JlepsxaBHMM apxiBom M. Kuesa nogae nis
3aTBEp/KEHHs B YCTAHOBJICHOMY MOPAJKY IUIAHM 3aXO0JiB 10 NPOEKTIB JIePKaBHUX



IUTBOBUX IIpoTpaM, 3aTBep/Kye IUIAHH PO3BHTKY apxiBHOI CIpaBH B
[ToxinecekoMy paiioHi micta KueBa, 3abe3nedye iX BUKOHAHHS;

16) 3abe3nedye 30epiranss, 00K 1 OXOpOHY:

nokymeHTiB HanioHanbHOro apxiBHOro (GOHmy 3 pi3HUMH HocisMH iHMOpMmarii,
nepefaHMX 10 BUUIUTY OpraHaMd JepsKaBHOI  BJlaaM, MiANPHEMCTBAMH,
yCTaHOBaMH Ta OpraHizallisMH He3allexkHOo Bi GopMH BIacHOCTI Ta 00’ €IHAHHIMH
rpoMajsii, TIPOMAJCBKMMH CIIUIKAMM, $KI JAiI0Th (AisiM) HA  TepuTopil
IToxinbepkoro paitony micta Kuesa;

JTOKYMEHTIB 0COOOBOI0 IMOXOKEHHS;

JPYKOBaHMUX, LMIOCTPAaTUBHUX Ta IHIIMX MaTepialiB, 110 BUKOPHCTOBYIOTHCS IS
JIOBiIKOBO-1H(GOpMAaIiHHOT poOOTH;

00JTIKOBHX JIOKYMEHTIB 1 IOBIIKOBOI'O anapary 10 HUX;

[IeHTpalli30BaHe TUMYacoBe 30epiraHHs apXiBHUX JOKYMEHTIB, HArPOMA/KEHHUX Y
mporeci JAOKYMEHTYBaHHs CIIYKOOBHX, TPYIOBHX abo0 IHIIHMX MPaBOBIIHOCHH
IOpHAMYHEX 1 QizudHuX oci0 Ha Teputopii [loainberkoro patiory micta Kuesa ta
IHIIMX apXiBHUX MOKYMEHTIB, IO He HajlexkaTb A0 HanioHanbHOTro apXiBHOTO
doHy, BAKOHYIOUH (DYHKLIT TPYXOBOTO apXiBY;

17) opraHizoBye poOOTY, NOB’A3aHy 3 BHECEHHSM NPOQPUIBHHUX JOKYMEHTIB [0
HanjionanpHoro apxiBHoro ¢onay abo BHIYYEHHSM [JOKYMEHTIB 3 HBOIO
He3aJIeXHO Bia Micls 30epiranus 1 GOpMHU BIACHOCTI HA HUX;

18) mpoBOAWTH B YCTAHOBJIIGHOMY HOPAAKY OOIiK, oOCTeXeHHS Ta aHai3
AISUTBHOCTI apXiBHUX YCTaHOB, sIKi CTBOPeHI Ha Teputopii Iloaiabcekoro panoHy
micra KueBa, He3anexHo Bif (OpM BIACHOCTI Ta MiAMOPSAKYBaHHS,

19) indopmye epsxkaBHuit apxiB M. Kuesa nmpo BUsBIIEHHS apXiBHUX TOKYMEHTIB,
110 He MarOTh BJIaCHHUKA, a00 BIIaCHHK AKHX HEBIJIOMHIL;

20) Beme oOaik IOpuUAMYHEX oci® Ta (i3udHMX ocid — jukepen (GopMyBaHHS
HanioHanpHOro apxiBHOro (GOoHAY Ta IOPHUAWYHHMX OCI0, Yy MISTBHOCTI SIKUX He
YTBOPIOIOTLCS OOKyMeHTH HalioHanbHOro apxiBHoro (oHmy, siki nepedyBaroTh y
30HI KOMILTEKTYBaHHS BiJUIUTY, Ha MiJCTaBl 3aTBePKEHUX CIIHCKIB;

21) mopmae Ha 3aTBepukeHHs JlepkaBHOMY apxiBy M. KueBa cnucku jxepen
dopmyBanns HauionansHoro apxisHoro ¢onay, ki nepebysaloTb Yy 30HI
KOMIUIEKTyBaHHS BiIALTY;

22) nepeBipsie poOOTy apXiBHHX HiJPO3/UIB 1 CIIy:K0 diJ0BOJACTBA B OpraHax
JIEp)KABHOI BJIaIM, Ha IJIPUEMCTBAX, B YCTAHOBAX Ta OPraHi3allisiX HE3aJekHO
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BIL (OPM BIACHOCTI 3 MeTOI 3HiliCHEHHS KOHTPOMO 3a JOTPUMAaHHIM
3aKOHOMaBCcTBa Npo Hauionanbuuii apXiBHUE (HOHI Ta apXiBHI yCTAHOBH, HLTAXOM
NPOBENCHHSA IUIAHOBUX Ta I03alUIAaHOBUX I[IEPEBIPOK, HAmae 3a3HauyeHUM
miaposAinam i ciyxbaM MeTOXMYHY HOMOMOTY B OpraHisamii JiJoBoICTBa Ta
30epiraHHi JOKYMEHTIB;

23) Hajae KOHCY/IbTAUINHO-METONUYHY JIONIOMOI'Y B Opraizamii JisjabHOCTI
apXiBHOi YCTaHOBH Ui LEHTPATi30BaHOTO THMYACOBOIO 30epiraHHs apXiBHHX
JIOKyMEHTIB, HArpOMa/KeHUX Y MPOLeci JOKyMEHTYBaHHS CIIy)KOOBHX, TPYAOBHX
abo [HUIMX TPAaBOBIIHOCHH IOPHAMYHHMX 1 (I3WYHKX oci6 Ha TEePUTOPIT
INomineepkoro paiiony Micra KueBa, Ta iHmmx apxiBHUX [IOKYMEHTIB, 110 He
HanexaTh 10 HarionansHnoro apxisaoro ¢ouny (hyHkmis tpysosoro apxiBy);

24) nepenae Jlep:xaBHOMY apxiBy M. KHeBa y BH3HaYeHi HUM CTPOKHM JOKYMEHTH
Hanionansroro apxisHoro (oHIy Ta ZOBiAKOBHIi amapaT 10 HUX TS TOCTIHHOTO
30epiraHHs;

25) CTBOPIOE i BIOCKOHATIOE JOBIAKOBHIi amapar 10 ToKymeHTis HamioHaTbHOrO
apXiBHOTo (OHIY;

26) BHJa€ apXiBHi JIOBIIKH, BUTATH, KOMii JOKYME@HTIB TOIIO, IO 30epiraroTbcs y
BIJUILJI, TIEpeTIIsiIac B yCTAHOBIEHOMY MOPSIKY PilIeHHs Mpo 0OMeKeHHs JOCTYIIy
JO NOKYMeHTIB, 3alesmedye y pasi BHsABIEHHS B apXiBHHX JIOKyMeHTax
HEJOCTOBIPHUX BiZIOMOCTell Ipo 0coby Ha BEUMOTY (isHYHHX 0ci6 JOJIyYeHHS J10
apXiBHUX  IOKYMEHTIB MHCBMOBOTO  OOGIPYHTOBAHOTO CIIPOCTYBAHHSI 4|
JOIaTKOBHX B1JIOMOCTEH Ipo 0co0y.

27) 3niliCHIOE METOJUYHY JOIOMOIY Yy CKIaJaHHi 3BeIeHO HOMEHKJIATYpPH CIIPaB
anapaty Ilominbcekoi paiionHoi B wMicti Kuesi aep:xasroi aaMiHicTpauii, B
YCT@HOBJIEHOMY 3aKOHOJABCTBOM IMOPSIKY;

28) s3nilicHIOE opraHizauiifHo-MeToauYHe 3abe3nedeHHs AifIbHOCT eKCIePTHOT
komicii Iloxinecekoi paiforHOi B Micti Kuesi nepkaBHOT azMiHIcTpauii Ta
€KCIIEPTHOI KOMICIT BiLIiy;

29) BuBYa€, y3arajabHIOE i MOMHMPIOE 10CBiA pOGOTH apXiBHUX YCTAHOB;

30) Gepe ywacTh y 3axogax IO NiABUINEHHIO KBasidikarii IIpalliBHUKIB
QUTOBOXHMX CIykKO Ta BiJANOBITATBHHX 3a apXiBM MiJNPHEMCTB, YCTAHOB i
opraHizauiif — JyKepes KOMILIEKTYBaHHS BiAiNy;

31) Gepe yuyacTs y npoBeleHHi Ta oprasisaiii ceMiHapis, Hapaj, KPYrIHX CTONIEB 3
NUTaHb apXiBHOI CIpaBH Ta JiJOBOACTBA 3 CTPYKTYPHHMHM IIiJpo3/inaMu
Ioxinberkoi paitonnoi B micti Kuesi nepskasroi aaminictparii;
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32) Hagae 10 BIANOBIOHUX CTPYKTYPHMX Mminposainie Ilodinbehkoi paifoHHOT B
micti Kuesi nepkasnoi aaminicTparii iHbopmanito npo AisnpHICTs Biytiny s
ONIPHIIIOHEHHsI Ha odiuiiiHoMy Beb-caitti [Toxinscekoi palfonHoi B Micti Kuesi
JiepKaBHOI aqMiHicTpallii;

33) sxilicHroe i nepenbadeHi 3aKOHOM [TOBHOBAKEHHSI.

6. Binain and 3miliCHEeHHS NOBHOB&XKEHbL Ta BHKOHAHHS 3aBIAHb, 110
BH3HAuYeHI, Ma€ MpaBo:

1) omepxyBaTH B yCTAaHOBJIGHOMY 3aKOHOJABCTBOM IIOPSIKY BiJ  IHIIMX
CTPYKTYpHMX miapo3ainis Ilominecekoi paifonHoi B Micti Kuesi nepsxaBHOT
aZMiHICTpallil, MiJNPHEMCTB, YCTAaHOB Ta OpraHisauiii HesalexHO Bia (GopMH
BJIACHOCTI Ta iX mocaJoBHX oci6 iHdopMmarlito, TOKyMeHTH i MaTepianu, HeoOXinHi
1715 BAKOHAHHS TTOKJIAJIeHUX Ha HbOTO 3aBaHb;

2) BuMaraTu BiJl IOPUAMYHMX 1 (Qi3MYHMX 0ci0, SKi MalOTh JOKYMEHTH, Bij dacy
CTBOpEHHsI SKHX MHHYJIO0 moHan 50 pokiB, Ta sKi MalOTh HaMip 3IIHCHHUTH
BI[YY>KE€HHS, BUBE3€HHS 3a MeXi YKpalHH apXiBHUX IOKYMEHTIB, IpOBeIeHH:
eKCHEepPTH3H LIIHHOCTI TaKUX JOKYMEHTIB;

3) OTpUMyBAaTH B YCTAHOBJIEHOMY IOPSIIKY JOKYMEHTH Bijl IOPMAMYHMX OCi0 3
METOI0 BUSIBIEHHS JOKYMEHTIB, L0 MiUIAraloTh BHeCeHHIO 10 HauioHanbHOro
apXiBHOTO GOHY, KPIM THX, IO MICTATH IHGOPMALIO 3 OOMEKEHHM JOCTYIIOM;

4) BHOCHTH B yCTaHOBJICHOMY IOPSIKY MPOMO3HLII IIOI0 yIOCKOHANEHHS po6oTH
IToxinecekoi paiionHoi B MicTi Kuesi aeprkaBHOT anmMinicTpanii y raaysi po3BUTKY
apXiBHOI CIIpaBH 1 ALIOBOJICTBA;

5) KOPHCTYBaTHUCA B YCTaHOBJICHOMY NOPSAAKY iHpOpMamiiHHMHU 6a3aMu Oprasis
BHKOHaBYO]1 BJIa/H;

6) MPOBOIMTH IJIAHOBI Ta M103aIUIAHOBI MEPEeBIPKM apXiBHUX MiAPO3ALTIB i cIyxk6
NIIOBOJACTBA JEpKaBHUX OpraHiB, MIiANPUEMCTB, YCTAHOB Ta Oprasizaiii
He3aJIe)KHO BiJ (GOPM BJIACHOCTI 3 METOO 3IHCHEHHS KOHTPOJIO 33 JOTPUMAHHAM
3aKOHOJaBCcTBa 1Tpo HallionansHuii apXiBHUN QOHA Ta aXiBHI yCTaHOBH;

7) CKIHKaTH B YCTaHOBJIEHOMY IIOPSIKY Hapaad, IPOBOAMTH CeMiHApH Ta
KOH(EepeHIi] 3 MUTaHb, 110 HaJeKaTh 10 KOMIIETeHII] BiIiy;

8) mnopyuryBatd B YCTAHOBIEHOMY IMOPSIKY ITMTaHHS [P0 TMPHU3YITHHEHHS
TiSUTBHOCTI apXiBHMX YCTAHOB, $IKI He 3a0e3nedyioTs 30epeKeHICTh JOKYMEHTIB

HarionanpHOr0 apXiBHOro GoHIy;

9) mopymryBaTH, B YCTAHOBJIEHOMY 3aKOHOJABCTBOM TIOPSIAKY, ITHTAHHS IIPO
TIPUTSATHEHHS 10 BiANOBIIATBHOCTI MPALIIBHUKIB apXIBHUX YCTaHOB, KOPUCTYBaviB
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flokymenTamu  HanioHanbHOro apxisHoro ¢oHmy Tta iHmmx oci6, BHHHHX Y
MOpYIIeHH] 3aKOHOJaBCTBa Tpo HarjoHanbuuit apxiBumit dong Ta apXiBHi
YCTaHOBH, & TaKOX MpO BLAUIKOJAYBAaHHS HHMMH 30WTKIiB, 3aI0lisHIX BIIACHUKY
JokyMeHTiB HarionaneHnoro apxisHoro ¢poumy a6o yIIoBHOBaxkeHii HIM 0cobi;

10) BixBimyBaTH apxzsm MAPO3AIHK | ciyx6H MiNOBOACTBA OpraHiB Aep)KaBHOI
BIa/1, YCTAHOB, MIANPHEMCTB Ta OpraHi3alliil, He3aneKHO Bix (GOPM BIacHOCTI 3
IpaBOM JIOCTYIY MO IX J[JOKYMEHTIB, 3a BHHATKOM THX, IO 3TiIHO i3
3aKOHOJIaBCTBOM CIIELIaIbHO OXOPOHSIOTHCS;

11) nst DpoBeeHHs eKCIePTH3M LIHHOCTI NOKYMEHTIB IIpH Biaii YTBOPIOETHCS
excrieptHa Kowmicis. Ckiax ekcrepTHoi Komicii BIAMITY Ta 1l IOJOXkKEHHS
3aTBEPAXKYIOTECA  pO3NOps/UKeHHAM Ilominbcekol paifonHoi B wicti Kuesi
JIep’KaBHOI aMiHICTpallii.

7. Bigmin B YCTaHOBJICHOMY 3aKOHONABCTBOM IMOPSAKY Ta y Mexkax
IOBHOBAKCHb B3a€EMOJII€ 3 IHIIMMM CTPYKTYPHHMH IIiIpO3IiTaMi, amapaTom
Ioxinecekoi paifonHol B MicTi Kuesi nepsxaBHOT aJIMIHICTpail, ImiJIpHeEMCTBAMY,
YCTaHOBaMH, OpPraHi3alisMH 3 METOI0 CTBOPEHHS YMOB ISl [POBAIKEHHS
TMOCIIZI0BHOI Ta y3TO/IKEHO! JisSUIBHOCTI IIO/I0 CTPOKIB, MepioAHYHOCTI OJlepIKAHH
I mepenadi indopmanii, HeOOXIAHOI /IS HANEKHOrO BHKOHAHHSA MOKIANEHHX HA
HBOTO 3aBJ[aHb Ta 31HCHEHHS 3aIJIAHOBAHUX 3aXO0/IiB.

8. Bimmin o9omoe HavYanbHUK, KU [IpU3HAYAETHECS Ha rocamy 1
3BUIBHSAETBCSA 3 TIOCATM KEPIBHUKOM anapaty [1oainbchkol parionHoil B Micti Kuesi
)_Iep}KaBHOI agMIHICTpallii 3a IOrOMKEHHSM BHKOHABUOTO oprany KuiBcekoi
Micekoi paau (KuiBcbkoi Michkoi mepskaBHOT azMiHicTpanii) B ycTaHOBIEHOMY
3a8KOHOJABCTBOM ITOPSIKY.

9. Ha nocany HavanpHHKa BiAAily MpH3HAYa€ThCs ocoba, sika BIZIIIOBI1ae
BHMOTaM, BCTAaHOBJICHHM 3aKoHOM Ykpainu “IIpo mnepikasHy ciyx0y”.

10. Havanpuuk Bimminy:

1) 3xificHroe KepiBHHITBO BIZINOM, Hece NEPCOHANbHY BiANOBIAANBHICTD 3a
OpraHi3allilo Ta pe3yJbTaTH HOro JisSIBHOCTI, CIIPHsE CTBOPEHHIO HAJeKHHX YMOB

nparii;

2) momae Ha 3atBepKeHHs ronoBi Ilomimbcekoi paiforHoi B MicTi Kuesi
Aep)KaBHOI aaMiHiCTpaLil TOIOKEeHHS PO BiyIiI;

3) po3pobiise nocanosi iHCTPYKLUIT NpauiBHUKIB BiAAiNy Ta po3mouiise 0608’ I3KH
MIK HUMHU;

4) mnanye pobOTy BTy, BHOCHTE MpPOIO3MINI IIOZ0 (OPMYBAHHS ILIAHIB
pobot [Moxinecrkoi pationnoi B Micti Kuesi nepskasHoi anminicrpaii;
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5) BXKHUBa€ 3aX0/iB 10 yIOCKOHAJEHHS OpraHi3alii Ta mijgBUIIeHHS e(heKTUBHOCTI
poOoTH BiAILTY;

6) 3BiTye mepen rosoBoio Ilominbebkoi paiioHHOi B Mmicti Kuesi Jep>KaBHOI
anMiHicTpanii Ipo BUKOHAHHS MOKJIalAeHMX Ha BiAII 3aBjaHb Ta 3aTBEpKEHHUX
IIJIaHiB pobOTH;

7) BXOIUTH 10 CKJIaxy ekcrepTHoi koMicii IMoainbcekoi paiionHOi B MicTi Kuepi
Aep)KaBHOI aIMIHiCTpalii Ta eKcriepTHol Komicil Biaainy;

8) 3aiiicHIOE 100ip Kaapis;

9) opranizoBye po0OOTy 3 MiABHINEHHsS piBHSA HpodeciiiHoi KOMIEeTeHTHOCTI
Jep>KaBHUX CITy:KOOBLIB BiIiy;

10) monae kepiBHMKy anmapaty Ilozinkcekoi paiionHoi B MmicTi Kuesi gepsxaBHOL
agMiHicTpauii Npono3uiiii momo:

IpU3HAYEHHs Ha [0Caly Ta 3BUIbHEHHA 3 MOCANM Y IOPSIKY, NependadyeHoMy
3aKOHOJABCTBOM IIPO JIepiKaBHY CIIykKOy IepiKaBHHX CIy:KGOBLIB CTPyKTYPHOIO
MiZPO31iTy, IPHCBOEHHS M pAHTIB JepXKaBHUX CIYKOOBLIB, IX 3a0XOYeHHS Ta
IPUTATHEHHS 70 JUCLMUILUIIHAPHOT BIAMOBIIaIbHOCTI;

11) mpoBoauTs 0cobucTHil MpUHOM TPOMaSIH, PO3IIISAac 3BEPHEHHS, 3allUTH Ha
iHhopMaliro, BiAMOBIIHO 10 BHMOI YMHHOIO 3aKOHOJABCTBA, IO HAJEKATH 0
[IOBHOBa)XEHb BIILITY;

12) mpuiiMae Ha BMKOHAHHS IOKYMEHTH, sSIKi Hamifillld Ha BUKOHAHHA depes
aBTOMaTH30BaHy CHCTEMY €JeKTPOHHOI0 Jo0KkyMeHToobiry “ACKO/I”;

13) Hece mepcoHaNbHY BiANMOBIAATBHICTE Ta KOHTPOJIIOE CBOEYACHICTH PO3IIISLILY
3BEPHEHb POMA/IsH, 3alMTIB Ha iH(QOpPMALlilo 3a HaJaHHs J0CTOBIPHOI, TOYHOI Ta
NOBHOI iH(popMallii. [Tepesipse npaBHIBbHICTb MiATOTOBIEHOT iHGOPMAII].

14) Hajae MeTOIMYHY NONOMOTY Y CKJIaJaHHi 3BeeHOi HOMEHKIATypH CIIpaB
Honinbcekoi pationnoi B MicTi Knesi nepkaBHOT aaminicTparlii B ycraHoBnIeHOMY
3aKOHOJaBCTBOM IOPSIIKY;

15) npuiimae ydacTh y Hapajax, ceMiHapax Ta iHINMX 3aX0fax, fKi OpraHizoBye
Honinsceka pationna B micti Kuesi nepxkasna agMinicrpauis i JlepskaBHuil apxis
M. KueBa, a TakokK NPOBOAMTH Hapaad 3 MHUTaHb, BIAHECEHUX 10 KOMIIETEHIN]
BIUILTY;

16) 3abesneuye BUKOHAHHA JOPYYeHb FOJIOBH, 3aCTYIIHUKIB, KepiBHUKA anapary Ta
3aCTyNHHKa KepiBHMKa anapaty IMoainbcekol paifontoi B micti Kuesi aepsxaBHOL
aAMiHICTpallii B Me»aX MOBHOBaXKeHb, MOKJIaAeHUX Ha BiIi;
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17) ©GesnocepeaHbo 3aiiMaeTbCs  PO3POOJTIEHHSAM  IMPOEKTIB  PO3NOPAIKEHb
IMToxinecekoi paiionnol B MicTi KwueBi nepikaBHOI aamiHicTpauii Ta 1HIIMX
HOPMAaTHBHO-TIPABOBUX aKTiB B M€XKaX BU3HAYEHHUX IIOBHOBAKEHD;

18) opraHi3oBye HpHiMaHHS IOKYMEHTIB JIKBIZOBaHHMX HiJANPHEMCTB, YCTaHOB,
oprasisaiiifi Ha [JOBrOCTpOKOBe 30epiraHHs Ta I1X BHMKOPUCTaHHsA, BHAAYy Y
BCTAHOBJIEHOMY TOPSIKY, apXiBHMX JIOBIOK, AapXiBHUX BHTATIB  TOLIO,
FOPUIHYHUM oco0aM 1 rpoMaisiHaM;

19) nanae nHa Bumory JlepikaBHoro apxiBy M. Kuesa BizomocTi mpo ckiaz
nokymenTiB HanionanbHOTo apXiBHOro GOHIY TOLIO;

20) 3nilicHioe miAroToBKy, nepenae JepxxaBHoMmy apxiBy M. Kuepa y BH3Ha4eHi
HAM CTPOKH JOKYMEHTH Ta JOBIIKOBHH amapar 10 HMX A8 MOCTiAHOro
30epirasHs;

21) 3abesmedye MOTPUMAHHS IpAaliBHUKAaMM BiJUILTY NpaBUil BHYTPILHBOIO
TPYAOBOTO PO3IMOPSAKY Ta BUKOHABCHKOI JUCLMILIIHH;

22) 3aificHIOE iHILI TOBHOBa)KEHHS, BU3HAYEH] 3aKOHOM.

11. I'paHuuHy 4YHCENBHICTh, (OHI OIUIATH INpalli NPALIBHUKIB BIIILITY
BH3HayYae ronosa [loainscekol paitonHol B MicTi Kuesi aeprxaBHOT aamiHicTpanii y
MeXax BiJITOBITHUX OFOKETHHUX ITPU3HAYEHB.

12. V cBoOiil JisybHOCTI BiAAiA BHKOPHUCTOBYE I€4aTKy 13 CBOIM
HajfiMeHyBaHHsIM, ONQHKH, IUTaMIH Ta IedaTku Ilozinbchkoi paloHHOI B MICTI
Kuesi nepsxaBHOI aJMiHICTpaIlii.
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